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ISGP Comprehensive Exam Guidelines*
*excerpted from Faculty of Graduate and Postdoctoral Studies “Comprehensive Examination”
Before advancing to Ph.D. candidacy, doctoral students must first:

1) Pass a comprehensive exam at UBC, to test the students’ broad-based knowledge within and across the research disciplines, and then 
2) Successfully defend their thesis proposal to their UBC committee, demonstrating their ability to apply that knowledge towards a specific research question.
The comprehensive exam demonstrates one’s breadth of knowledge and the dissertation demonstrates one’s depth. While different departments may have different requirements and formats for the comprehensive examination, the interdisciplinary nature of the ISGP calls for flexibility while still providing a structure that adheres to the policies set out by the Faculty of Graduate and Postdoctoral Studies. The ISGP allows for flexibility of the content and format of the comprehensive examination while ensuring that there is transparency, consistency and equity in the administration of comprehensive examinations. 
ISGP encourages students, in collaboration with the members of their supervisory committee, to explore innovative ideas for comprehensive examinations. 
After consultation and in collaboration, ISGP students and supervisory committees are required to submit the comps exam proposal and this checklist to the ISGP Program Chair for review.
The following are principles for ISGP comprehensive exams:

· As per UBC Faculty of Graduate and Postdoctoral Studies guidelines, comprehensive examinations should take place after the student completes all course work and no later than the end of the second year of PhD study.

· The ISGP encourages the student and the supervisory committee to engage in a dialogue - initiated by the student – regarding the scope, format, expectations, timeline and bibliography for the exam.
· The ISGP recommends that the student and committee resist any inclination to have the exam formatted along disciplinary lines (i.e. one paper on Physics, one on Fine Arts); similarly, participants should resist the temptation to have each member of the committee prepare a discrete exam in her/his own area.
The following checklist will ensure the comps exam proposal meets Grad Studies’ recommendations. If none of the criteria within the checklist is appropriate, please check ‘other’ and list your own criteria. Please provide all necessary information under ‘additional information’ and elaborate as needed.
PURPOSE OF EXAM

 FORMCHECKBOX 
 Strong analytical, problem-solving and critical thinking abilities

 FORMCHECKBOX 
 Required breadth and in-depth knowledge of the discipline

 FORMCHECKBOX 
 Required academic background for the specific doctoral research to follow

 FORMCHECKBOX 
 Potential ability to conduct independent and original research

 FORMCHECKBOX 
 Ability to communicate knowledge of the discipline
 FORMCHECKBOX 
 Other:
 FORMCHECKBOX 
 Additional Comments:     
TIMING
The committee is required to inform students of the specific date of their examination in such a way that they have adequate time to prepare. This is crucial because of the importance of the examination and consequences of failure. The exam should be held reasonably early in the program. Students should not spend an unreasonable length of time preparing for it. 

Please provide the earliest and latest dates by which the comprehensive examination must be completed:

     
Indicate the timeline by which the exam will be reviewed and feedback provided:     
Additional Comments:     
EXAMINATION FORMAT

Clearly indicate the format of the examination by choosing one or more of the following:
 FORMCHECKBOX 
 Oral examination of the student's knowledge of the field of study, or of a series of previously assigned research papers or research topic(s)

 FORMCHECKBOX 
 Student prepares a research grant proposal which forms the basis of an oral examination (this proposal must not be the dissertation research proposal)

 FORMCHECKBOX 
 Written examination

 FORMCHECKBOX 
 Take-home examination

 FORMCHECKBOX 
 Student prepares an extended research paper(s)

 FORMCHECKBOX 
 Student prepares an annotated bibliography

 FORMCHECKBOX 
 Student develops a syllabus for a course
 FORMCHECKBOX 
 Paper submitted to academic journal

 FORMCHECKBOX 
 An artistic exhibit or presentation with a an explanatory catalogue or notes
 FORMCHECKBOX 
 A policy position paper for government or public audiences (an exercise in knowledge translation)
 FORMCHECKBOX 
 Other:
Additional Comments:     
ORAL EXAMINATION FORMAT (IF APPLICABLE)

Order in which examiners ask questions:
Approximate length of time for each examiner:     
Number of rounds of questioning:     
Whether or not the examination will be held in camera:  FORMDROPDOWN 

If the exam chair reviews the purpose and format of the oral exam:  FORMDROPDOWN 

Does the student provide a brief oral introduction:  FORMDROPDOWN 

Other:     
Additional Comments:     
EXAMINATION CHAIR (IF APPLICABLE)
If you decide to have an examination chair, please provide information about:

The procedure for choosing the examination chair:
What is the role of the chair (e.g., to ensure impartiality, ensure program's procedures are followed, file an exam report, etc.):      
Is the chair an examiner?  FORMDROPDOWN 

Does the exam chair vote?  FORMDROPDOWN 

Is the exam chair within student’s discipline or external:  FORMDROPDOWN 

Is the exam chair outside of student’s supervisory committee:  FORMDROPDOWN 

Other:      
Additional Comments:      
EXAMINATION COMMITTEE (must include at least the two co-supervisors and one committee member)
Please indicate which of the following are applicable: 
 FORMCHECKBOX 
 External examiners outside the student's disciplines are included
 FORMCHECKBOX 
 A faculty member as neutral observer is included
 FORMCHECKBOX 
 Additional Non-G+PS members as examiners are included
 FORMCHECKBOX 
 The student's supervisors has a role in the examination
 FORMCHECKBOX 
 Other:      
Additional Comments:      
SCOPE
Please specify the subject areas to be examined in the exam: 
Describe the range of material to be tested and suggestions as to how to cover this material (e.g., reading lists, courses, refereed journals, etc.):      
CRITERIA FOR EVALUATION

In general, the evaluation must be relevant to the stated purpose. The outline for the exam should state how each component of the examination is factored into the committee's final decision, or whether the assessment of the exam is global.
Please specify: 
Does failure of one component of the examination (or one question) result in the student being required to be re-examined on this component?  FORMDROPDOWN 

What is the procedure if the student fails one or more component?      
Can students be re-examined on more than one component?  FORMDROPDOWN 

What constitutes failure of the comprehensive exam?      
Additional criteria:      
ADJUDICATION

The comps exam committee will evaluate the student’s performance in all aspects of the exam and decides whether the exam is a “Conditional Pass”, “Unconditional Pass” or “Fail”, based on: 
 FORMCHECKBOX 
 A simple majority vote
 FORMCHECKBOX 
 Unanimous agreement amongst committee members
 FORMCHECKBOX 
 Other:      
In case of a conditional pass, the committee must give detailed explanation of the conditions:      
Additional Comments:      
ADJOURNMENT

Is adjournment of the examination an option?  FORMDROPDOWN 

If “yes”, please specify below the conditions under which the examination can be adjourned:      
Procedures for continuing the examination must specified in writing by the examining committee at the time of adjournment. Most programs allow a student one examination adjournment or retake, provided the student has the opportunity to complete the examination within the first 36 months of his/her program. If the student is allowed to resume the adjourned examination at a later date, the student must be informed immediately as to the conditions for resuming the examination. The conditions must be clearly stated, and include the time frame, potential dates, nature of the re-examination, consequences of a second failure, etc. The examination committee membership usually remains unchanged for the subsequent examination. 
Additional Comments:      
FAILURE

If the student fails, he/she must be informed in writing by the examination committee of the failure.
Please outline the procedure to be followed if a student fails the examination:      
Additional Comments:      
FEEDBACK

The assessment and reasons for the decision reached by the examination committee will be documented and provided to the student in sufficient detail to allow the student to understand the decision, including identifying strengths and weaknesses. Please indicate in what form you will give feedback to the student:

 FORMCHECKBOX 
 Individual feedback from each committee member is given to the student 

 FORMCHECKBOX 
 Collective feedback from the committee is given to the student
 FORMCHECKBOX 
 Feedback is given in a formal letter
 FORMCHECKBOX 
 Feedback is provided by email
 FORMCHECKBOX 
 Other:      
Additional Comments:      
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